
USER 
GUIDE

Revised 6-14-2021

How to Analyze 
Evaluation Results

Presenter
Presentation Notes
This tutorial guides users through Evaluation Results. 



Presenter
Presentation Notes
On the landing page select Manage IM Reviews.



Presenter
Presentation Notes
Select Evaluation Results.



Presenter
Presentation Notes
Use the dropdowns to navigate to the IMR.



Presenter
Presentation Notes
All products reviewed are first displayed side-by-side and sequenced left to right by product name. The data is reported in real-time. The response choices and response choice values are displayed above the scorecard table under the Use the View Results toggle to switch between a Pie Chart and Tally View.Use the Order Products By drop-down to sequence by Name, High Score and Low Score.Use the Scores toggle to hide/show scores.. Click on FILTER to filter results.
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Presentation Notes
Filter by Role, Product, User Group, Evaluator Name, School Name (if provided to EdCredible) and  evaluation Submit Status. Selecting Pending in Submit Status displays any evaluations with data that have not been submitted yet, effectively displaying real-time evaluation data.
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Presentation Notes
Select a Category to view the results by indicator. 



Presenter
Presentation Notes
Select Show Responses to display reviewer response choices and comments.  If comments were required for specific response choices during the evaluation, it is easy to identify by color which indicators will have reviewer comments.  
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Presentation Notes
Scroll down to the Summary row and click # Responses to view a detailed report of responses.
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Presentation Notes
This report provides a detailed view of every response from every reviewer in one easy to read report. Reviewer names can also be displayed or hidden in this report.
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Presentation Notes
Use the dropdowns to navigate to view reviewer responses for specific indicators. An easier way to view this is to scroll to the bottom of the screen and click PRINT.
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Presentation Notes
Using the PRINT function provides a PDF version as well as an expanded view of the responses.



Presenter
Presentation Notes
When the PDF opens, simply click Cancel.
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Presentation Notes
The result will be the fully expanded report. Click the X to close the report.



Presenter
Presentation Notes
Below the last row of Pie Charts are a series of charts.  The first chart displays the Summative Results.The charts are dynamic, and products can be hidden by clicking on the product name below the chart.  The Print icon in the upper right-hand corner of the chart is will print out the specific chart.
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Presentation Notes
Continue scrolling down the page to view additional charts.



Presenter
Presentation Notes
Scroll further down on the bottom of the evaluation results screen to view comparative charts. Use the PRINT function to print all results.



Presenter
Presentation Notes
Use the checkbox to print only the question/indicator data or include the reviewer responses.  To only print the Category level data, DO NOT select a checkbox.Use the drop-down to select a Portrait or Landscape view.  This selection should match the PDF setting.



Presenter
Presentation Notes
A preview of the report is displayed.  Click PRINT.  Depending on the resolution settings of your monitor you may be able to print more or less products in a single report. We recommend printing 7 or less products at a time.  Use the Filter function on the top of the scorecard to filter products.



Presenter
Presentation Notes
When the Print PDF screen opens, it may be necessary to adjust the Layout, Margins and Scale to properly size the report on the page.
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