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Presenter
Presentation Notes
This tutorial guides users through accessing Submitted Programs. 



Presenter
Presentation Notes
On the landing page select Manage IM Reviews.



Presenter
Presentation Notes
Use the dropdowns to navigate to the IMR.



Presenter
Presentation Notes
To access submitted programs, select Submitted Programs on the left side of the screenAll of the courses in Request for Materials are listed and the count of programs submitted is listed down the right-hand side of the screen.  Select a specific course to view more detail about the responses.
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Presentation Notes
Under the dropdown for a course, we see the Vendor, Textbook Title or Product Name, ISBN the Submit Date and we the ability to review the details of each submission by clicking View.



Presenter
Presentation Notes
On the product detail screen, we see product information including Title, Author, Copyright, edition, ISBN, Product Description, Product Type Intended Grade Level and the major format of the student and teach editions of the tool. All of this information can also be printed.
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Presentation Notes
The Student and Teacher Edition digital access credentials are also collected, which are integrated into the online evaluations for committee reviewers.  
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Presentation Notes
Additionally, publishers are asked to include a series of links that include:  State UDL and Publisher Questionnaires, Video, Correlations, Digital Walk-throughs, At-a-glance Item Descriptions, Implementation and Training Plans, EdReports, ESSA Evidence and any district specified Attachments.



Presenter
Presentation Notes
Pricing is also collected including:  Per Volume Unit Price, Price Per Student and Teacher Edition, Price per Class Set, Ratio of Students per Class Set and Shipping.  Publisher also have the option to include Ancillary Materials and Special Package Pricing.
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Presentation Notes
Main Contact and Billing Contact information is also collected.  Click Close to return to the list of courses.



Presenter
Presentation Notes
Below the list of courses, we can view the individual response to the online prescreen forms.  While these forms can be viewed here, they scoring occurs in a separate screen to accommodate user-based access to certain functionality.
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Presentation Notes
Further down, we see the publishers submitted PDF documents for which the district required a response be uploaded.  In this instance, publisher were asked to download the district’s letter of agreement, sign it and upload it back in to EdCredible.  We can view the PDF version of each PDF by clicking View.
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